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A.  
PROJECT INFORMATION 
	Contact Name:  

	Business Name: 

	Type of Business/Industry: 


	Project Site Address:

	Mailing Address (if different from project site address):

	Preferred Phone: 

	Preferred Email: 


B. PROJECT DESCRIPTION
	Project Description (please provide the purpose and a description of the project and its elements – e.g., if new construction, please include square footage of the new building or the expansion):  



	Anticipated Project Start Date (This is the date you will begin operations in Sharonville, or the date construction begins):

	Anticipated Project Completion Date (Renovations or New Construction):

	Other communities considered for this project:


C. INVESTMENT AND IMPROVEMENT SUMMARY
	Land Acquisition
	$   

	Building Acquisition
	$   

	Building Renovations (Rehab/Façade Improvements)
	$   

	New Construction
	$   

	Employee Training Costs
	$   

	Other Investments (Equipment, etc.): 
	$   

	Total Project Costs
	$

	Lease Terms Proposed length of term for lease
	


D.  CURRENT/PROJECTED PAYROLL INFORMATION
	Summary of Employees/Payroll             
	                                     Employees          Payroll

	Current Payroll and Employees
	
	$   

	Total Payroll and Employees at end of 2024
	
	$

	Total Payroll and Employees at end of 2025
	
	$   

	Total Payroll and Employees at end of 2026
	
	$

	Total Payroll and Employees at end of 2027
	
	$

	Total Payroll and Employees at end of 2028
	
	$

	Total Payroll and Employees at end of 2029
	
	$


_______________________________

_______________

Signature of Company Representative

Date

Once the Intake Form is submitted to the Department of Economic Development, it will be reviewed, and if the project qualifies for financial incentives, an offer letter will be submitted to the applicant. 
By submitting this form, the company understands and authorizes the City’s Economic Development Department to obtain information from the City’s Tax Department for the purpose of verifying current payroll amounts.  

By submitting this form, and assuming an incentive is accepted, the Company understands and authorizes the City’s Tax Administrator to disclose and discuss all tax information including, but not limited to, tax return details, account status, payment history, and number of employees to the Mayor, Safety Service Director, and Director of Economic Development for the purpose of compliance monitoring with the incentive agreement provisions.
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